Web links:
Goals: Communicate the following things:
1. The organization publishing the site or page.
2. The address (also called the URL) of the page. 
3. The title of the page, if the page is more specific than the main website of an organization.
· Use the title of the webpage you are linking as the visible text, and make it link to the address.

· Because a webpage may be printed, spell out the URL.

· Link from the page title, not from the URL.  Linking from the URL can make it hard for a user to copy the URL.

· Underline links.

· Do not underline URLs that are not links.  
· Italicize only if the surrounding text is italicized.

For the main website of an organization:
Maryland State Bar Association
(www.msba.org)
For a specific web page, or resource within an organization, include the title of the page AND the name of the organization.  
The Maryland Office of the Attorney General has published the “Bail System Reform FAQ.” (www.marylandattorneygeneral.gov/Pages/bailreform.aspx)
OR
Bail System Reform FAQ, published by the Maryland Office of the Attorney General. 
(www.marylandattorneygeneral.gov/Pages/bailreform.aspx)
Email addresses:
List the name of the person or office, and the email address.

Underline any email address.  Italicize only if the surrounding text is italicized.  On live web pages, optionally link the email address with a mailto tag.
Dave Pantzer

dave.pantzer@mdcourts.gov

Phone numbers: 
(410) 123-4567
Acronyms

Any time you use an acronym, even something you think painfully obvious, be sure you have spelled out the antecedent within the article or book section.
Example:  “After the Maryland State Bar Association (MSBA) was founded in 1492, ….  In 2017, MSBA contributed to ….”
The Maryland People’s Law Library

Brief Guide to 
Plain Language Citations
Cases
Goals:

· Keep citations short and easy to read aloud.  

· Abbreviations are OK.

· Include the date and at least the abbreviated name of the case (including both parties).

· Underline the name of the case.  Italicize only if the surrounding text is italicized.

· If it is likely that someone will want to look up the case, include a citation to the state reporter.

Example mentioning a case in a sentence: 
“The 1995 case, Baltimore Sun Co. v. State, has influenced…”

Standalone citation:

Baltimore Sun Co. v. State, 359 Md. 653 (1995).

Statutes, Rules, and Regulations
Goals:  
· Keep citations short and easy to read aloud.  
· Try to use the word of no more than once.  
· The word Annotated is not needed in plain writing.  
· The § symbol is not needed in plain writing.  
· Avoid abbreviating the names of Code volumes.  
· Generally, capitalize Section and Article within citations. 
· For ranges, spell out the word through, as opposed to using a dash.
Statutes

Examples mentioning a statute in a sentence: 
As a whole: “the Maryland Code is…”

A volume: “the Maryland Code, Courts and Judicial Proceedings Article governs…” OR “the Courts and Judicial Proceedings Article of the Maryland Code governs…”

A subtitle: “the Maryland Code, Criminal Law Article, Title 3 Subtitle 9 includes…” OR “Title 3 Subtitle 9 of the Maryland Code, Criminal Law Article includes…”
A section: “Section 1-111 of the Maryland Code, Alcoholic Beverages Article provides…”

A range of sections: “Sections 1-111 through 1-116 of the Maryland Code, Family Law Article are…”

A named law: “the Maryland Uniform Flag Law (Maryland Code, Criminal Law, Title 10 Subtitle 7) was…”
Standalone citations:

As a whole:  “Maryland Code.”

A volume: “Maryland Code, Courts and Judicial Proceedings.” 

A subtitle: “Maryland Code, Criminal Law, Title 3 Subtitle 9.”
One section: “Maryland Code, Alcoholic Beverages, Section 1-111.”

A range of sections: “Maryland Code, Alcoholic Beverages, Sections 1-111 through 1-116.” 

A named law: “Maryland Code, Criminal Law Article, Title 10 Subtitle 7 (Maryland Uniform Flag Law).” OR “Maryland Uniform Flag Law (Maryland Code, Criminal Law, Title 10 Subtitle 7.)”
Court Rules
Mentioning a court rule in a sentence: 
As a whole: “the Maryland Rules”

A title: “Title 1 of the Maryland Rules”

A chapter: “Title 1 Chapter 100 of the Maryland Rules”
A rule: “Maryland Rule 1-111”

A range of rules: “Maryland Rules 1-111 through 1-116”

Standalone citations:

As a whole:  “Maryland Rules.”

A title: “Maryland Rules, Title 1.”

A chapter: “Maryland Rules, Title 1 Chapter 100.”

A rule: “Maryland Rule 1-111”

A range of rules: “Maryland Rules 1-111 through 1-116”

COMAR Regulations
Regulations - Examples mentioning them in a sentence: 
As a whole: “the Code of Maryland Regulations (COMAR)…”

A title: “Title 28 of the Code of Maryland Regulations (COMAR) includes…”

A subtitle: “Title 28 Subtitle 02 of the Code of Maryland Regulations (COMAR) includes…” OR “Code of Maryland Regulations (COMAR), Title 28 Subtitle 02 includes…”
A chapter: “Chapter 28.02.01 of the Code of Maryland Regulations (COMAR) includes…” OR “Code of Maryland Regulations (COMAR), Chapter 28.02.01 includes…”
A regulation: “Code of Maryland Regulations (COMAR) 28.02.01.02 states…”
A range of regulations: “Code of Maryland Regulations (COMAR) 28.02.01.02 through 28.02.01.04 state…”
Regulations– Example citations:

As a whole:  “Code of Maryland Regulations (COMAR).”

A title: “Code of Maryland Regulations (COMAR), Title 28.”

A subtitle: “Code of Maryland Regulations (COMAR), Title 28 Subtitle 02.”
A chapter: “Code of Maryland Regulations (COMAR), Chapter 28.02.01.”
A regulation: “Code of Maryland Regulations (COMAR), 28.02.01.02.”

A range of regulations: “Code of Maryland Regulations (COMAR) 28.02.01.02 through 28.02.01.04.”

After the first time you write “Code of Maryland Regulations (COMAR)” within any section, shorten this to “COMAR.”
